














Church Name & City ___________ _ Audit Report for the Year ___ _ 

AUDITORS COMMENTS 
Note on Audit Report sheet comments about any question above that you could not answer in the affirmative. 
Use additional sheets as necessary. 

AUDITORS RECOMMENDATIONS 

Note on the Audit Report sheet or in a separate letter any recommendations about needed improvements in 
systems or controls. Anything included here should be discussed with the congregation's leadership. 

If you note things that you think should be improved, discuss them with the clergy and financial leaders 
before including them in this reporl. The recommendations you make should not reflect just your 
preferences, but should be items where: 

1) laws are being violated (e.g., not issuing 1099s or W-2s as required by law; failing to include taxable
items purchased with discretionary funds on a W-2); or

2) Church Canons are being violated (e.g., not including organization accounts and alms funds in the
audit, improperly filling out the parochial reporl).

3) A congregation is failing in its fiduciary responsibility (e.g., not reporling regularly to the Vestry, not
having a budget, being inadequately insured); or

4) Basic bookkeeping matters are not attended to (e.g., bank accounts not reconciled, no documentation
for checks, inadequate contributions records).

Submit the completed audit report along with a copy of the Balance Sheet and the year-end Report of Income 
and Expenses for all accounts no later than September 1st to: 

The Priest-in-charge and the Vestry of the congregation 

       and also to: 

Episcopal Diocese of NWPA 

145 West 6th Street 

Erie, PA 16501 

IF YOU HAVE QUESTIONS OR NEED INFORMATION, PLEASE CONTACT Jeff Mills, CANON FOR 
FINANCE (814-456-4203)  jmills@dionwpa.org.
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